MOTION FOR ALTERNATE SERVICE
Instructionsfor Completing DOM REL 70

Y ou may use the Motion for Alternate Service only if you have not been able to find the
opposing party in order to serve them with the complaint or petition and the Writ of Summons
from the Court. Thistype of service will sow down your case. |f you have any way to locate
the other party and servethem you should try that first. Thereisno guarantee that the court
will grant your motion for alternate service.

What You Should Do Before Completing This Form

Before completing this form, be sure you have made a good faith effort to locate and
serve the opposing party. The court will not grant your motion until you have made several
attempts at service. Below are examples of steps you can take to locate and serve the opposing
party. Try asmany asyou can, and document your efforts as indicated:

A.

Serve them by certified mail at their last known address. Try more than once. Each
time, save the mail receipt and have the person who mailed it for you complete an
Affidavit of Service.

Send lettersto their relatives or friends, asking if they know their whereabouts.
Each time, save a copy of your letter, mail return receipts, and any response you
receive.

Writeto their last employer, asking if the employer knows their current address.
Save a copy of your letter, any mail return receipt, and any response you receive.

Hireaprivateinvestigator or attorney to locate them. Attach an Affidavit signed
by the investigator or attorney indicating what they did and whether or not they were
successful.

Look the opposing party up in the telephone directory or call directory assistance.
Keep arecord of the times you looked, in which volume or within what location did
you ask for directory assistance.

Contact the Motor Vehicle Administration of Maryland to seeif they have a
current address for the other party.

Contact the Military Worldwide Locator for the other party’s branch of service if they
are amember of the armed forces.
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H. Ask their former neighbor s whether they know their whereabouts. Have any
neighbors you spoke with complete an affidavit stating what they do or do not know.

|. Contact the local child support enfor cement agency to seeif they have any record
of the opposing party and know their current address. Keep arecord of the date and
numbers you called.

J. Try any additional means you can think of that might help you locate them.

If you havetried all of these methods to locate and serve the opposing party and have not been
successful, then you are ready to file aMotion for Alternate Service.

Thereare5 stepsyou must follow in order to filethe Motion for Alternate Service.
>STEP 1— Completeform DOM REL 70.
Page 1 of DOM REL 70.

Caption (Top Section). Fill in the name of the court, the case number, your name and
address, and the name and last known address of the Defendant.

Paragraph 1. Indicate the type of complaint or petition you originaly filed with the court
(i.e., the document you have been trying to serve on the opposing party). Indicate the court you
filed it in and the date filed.

Date and sign the form.

Affidavit. Complete the Affidavit, but DO NOT SIGN IT YET.

Paragraph 1 and Item 1. Fill in your name, as indicated, as well as information about the
document(s) you filed with the court, including the name of the court and the date filed.

Item 2. Check off the boxes indicating each method you have used to try to locate and serve
the opposing party. Attach all supporting documents asindicated. Use the Affidavit form, DOM
REL 73 if you need to have investigators, neighbors or others provide an affidavit.
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Item 3. Indicate the date you last saw the opposing party, and indicate what you know by
checking off the appropriate boxes.
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Take the completed document to a Notary Public. Sgn the Affidavit portion of the
document in front of a Notary. Have the Notary complete the Notarization.

>STEP 2 — Complete the Caption (Top Portion) Only of the Order for Alternate
Service, DOM REL 71.

>STEP 3— Complete the Caption (Top Portion) Only of the Notice, DOM REL 72.
>STEP 4 — Filethe Forms and Pay the Filing Fee.

Take the original copies of the completed Motion for Alternate Service, proposed Order for
Alternate service, proposed Notice, and all supporting documents to the Clerk of Couirt.
Payment of afiling feeis generally required to file the motion.

>STEP 5— The Judge will Consider Your Motion.

Once the motion and accompanying documents have been properly filed, they will be
forwarded to ajudge for consideration. If the motion is granted, you will receive a copy of the
Order for Alternate Service, signed by ajudge.

If the judge orders service by posting, the Clerk of Court will arrange to have the Notice
posted for the time indicated by the judge. Once that time period is past, if no response has been
filed by the opposing party, you may proceed to seek a default judgment or to move forward
with your case.

If the judge orders service by publication, you will need to check with the Clerk of Court
regarding publication of the Notice. In some jurisdictions publication arrangements are the
responsibility of the party asking for publication. In other jurisdictions the Clerk of Court will
arrange to have the Notice published. The newspaper will send you an invoice to have the
Notice published. You arerequired to pay thisinvoice. Publication can be expensive. After the
Notice has been published, you and the Clerk will receive a confirmation from the newspaper.
After the period has passed indicated in the judge’ s Order, you may proceed to seek a default
judgment or to move forward with your case.
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